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HANDROOK of the

BERLIN AMERICAN HIGH SCHOOL

SCHOOL YEAR 1973-74

This handbook is designed to be of aid to students
and parents in becoming better acquainted with the school,
faculty, and facilities of Berlin American High School.

It has been written by the Student Board with the help
of the administration and faculty, This handbook will
be under copstant review with the intent to keep 1t
up-to-date.



WELCOME TO BERLIN AMERICAN HIGH SCHOOL -

It gives me great pleasure to welcome you to the
1973/74 school year at Berlin American High School, To
the new students, let me assure' you that the school and the
community are pleased to have you and are ldoking forward to
sharing your ideas on how to maintain and improve, the high
standards of our school. As to the returning students, I
am certain you will continue to strive to keep up the fine
work that you have done in the past.

The school is an arena for healthy competition, the
results of which will greatly influence your entire adult
lives. Your teachers and the Berlin American Community are
dedicated to the task of making 'this time of your 1life rich
and meaningful. I wish you every success in meeting the

challenges before you.

| ROBERT D. STEVENSON
Brigadier Genmeral, USA
Community Leader



WELCOME TO

BERLIN AMERICAN HIGH SCHOOL

To know that one knows
whdat one knows,

and does not know

what one does not know,
that is true knowledge.

Confucius

Paul R. Britton
Principal




SCHOOL HISTORY

Berlin American High School 15 {n its twenty-seventh
year of operation, with an enrollment of over geven
hundred and fifty, as compared to ninety-five students
during the Berlig Blockade in 1949/50,

The school was first located in Dahlem at the
Getrtrauden Schule, but moved to the Thomas A. Roberts
School 1in 1953. The school was moved to {itg Present
location during the school year 1965/66. The nead for
more room, because of the increasing enrollment, has
brought about pPlans for the addition of 2 new wing to
the school. It ig hoped the wing will pe completed thisg
year, B.,A.H.S. hasg utilized its excelleant position to pro-
vide a wide variety of educationsal opportunities pot avail-
able to most achools. Aside from being located in a his-
.torical city, B.A.H.S,. students have the opportunity to learn
and perhaps become part of the German culture ag well as
being examples to Europeans of American youth. The German
community hag warmly accepted these foreigners and have shown
us generous hospitality. Two governing mayors of Berlin have
accepted invitations to be commencement speakers; Profesgsor
Dr. Ernst Reuter in 1952 and the Honorable Klaus Sochutz
in 1968 and 1973, 1In 1960, Chancellor Konrad Adenauner
secured permission for B.A.H.8, to use the famous Berlinp
Bear as past of 1itg seal, This is the only foreign
institution so honored.

In 1966 the Deputy Assistant Secretary of Dafense for
Education termed B.A.H.S. g "showcase of excellence."
We hope.to continue in our proud tradition, and the suc-
cess of this depends on each of us - faculty and students.



Instructional Staff and Class Schedule

BERLIN AMERICAN HIGH SCEOOL

Master Schedule of Classes, School Year 1973-74, First Semester
NAME 1 2 3 . 4 5 6
ENGLISH
SULLIVAN
Philip, Mr. Latin I-TI| Eng. Lit Prep Am, Lit, Am, Lit, Eng., Lit,
12 Am, Lit,
FERGUSON
Joseph, Mr, CWE CWE Eng. 7 Eng. 7 Eng. 7 Prep
RALDERMAN
Lon, Mr, Composition| Julius Cael Prep Wld. Novel| Composition|8yst. of Rels,.
+ Grammer Rom, + Jull Grammer Rev|,
PRIERE 4
Donald, Mr. Journalism jBus. Eng, Min, Lit, Prep Compositionj Short St.
+ Yearbook Min., Lit. Short St, + Grammer Bus. Eng,
LONG .
Kermit, Mr, JH Typing Eng. 7 Per. vawnm Eng. 7 Eng,., 7 Prep
Eng, 8 Eng. 8 Eng., 8 Eng. 8 Prep Eng., 8§
GCODSON
Ruth Ann, Mrs. Prep Future Shock Mvth, Science Ficiy Speech Myth,
Propaganda Speech Myth.,. Science Fig., Prop.
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NAME 1 2 3 4 5 6

SCIENCE

BERGERON .

Rebecca, Mrs. Prep ISCS 1 I5CS I ISCS 1 JH Algebra ISCS I

CONWAY

John, Mr. Biology II | Plant Phys. Biology I Biology 1 Prep Plant Phys.
. Human Phys. . Human Phys,

MARSH .

Carol, Mrs, ISCS III ISCS II1I Prep ISCS III ISCcs IIT ISCS III

BENNETT Chemistry

Robert, Mr. Chemistry Prep Physics ISCSs 1II iStr., of Atom| . ISCS II

Mot. Mech. Str. of Molel -
GLEICH . N
Elden, Mr. ISCS 1 Iscs II ISCS II Prep I8¢s It ISCS I
pMan + Envir.|Man -+ m=<u4.
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SCHOOL POLICY

ATTENDANCE

Absences which fall within the following categories
will be considered excused, and mak-up privileges will
be given.

l. Illness or injury of the student.
2, Emergency in the family such as severe illness,
, injury, or death.
3. Medical and dental appointments (whenever possible,
parents should make these appointments after
. school hours or during holidays).
4. Educational trips with approved sponsorship.
We recommend that whenever prossible, family
travel be accomplished during normal weekend or
vacation times. However, with prior approval
it is possible for a student to be excused from
school for a total length of time not to exceed
ten school days in one school yegar.
., 3. Draft registration. _ .
6. School sponsored trips or meetings. : R I

In all cases except items 3, 5, and 6, a note or
letter signed by the parents or sponsor must be present-
ed to the school stating the rYreason, time, and dates
of absence. TFor the absence to be considered excused,
it must be 3, 5, or 6. For item 3, medical or dental
appointments, an appointment slip will be sufficient.

. A note or letter should be presented by the student
to the office located in the main foyer before school
(8:30). A re-entry pass will be given at that time.
After 10:00 they may be obtained from the main office.
After an absence of one period or all day, no student
will be re-admitted without a re-entry permit.

When leaving school during school hours, students
must sign out and sign in upon their return.

TARDINESS

A student may be late to class up to three times
with questionable excuses, After three times, the teacher
will assign the student to a detention hall. After three ..
detention assignments, the teacher will refer the matter
to the deputy principal for further disciplinary action.



DRESS CODE

1, Shoes must be worn at all times.
2. No hot pants.
3. No halter or bare midriff tops.

Questions and/or complaints about clothing worn

will be turned over to the Dress Code Committee which
congists of teachers and students.

SMOKING

Students are not permitted to smoke in the building.

CLARIFICATION OF SOME BABIC STUDENT DISCIPLINE ITEMS

ITEMS

Running

Pushing

Yelling

Property damage and marking lockers

Discipline

Disruptions

Cassettes (To be played only in the cafeteria and in
classes where teachers are using them as
educational aids. Carrying them in the
halls 1s permiseible only as long as they
are not on.)

General Discipline Procedures

1. Por the first violation the teacher will either handle
it themselves or refer the matter to the office. TIn '~
either case the office is to be notified.

2. In most cases, the first and second offenses will bé';
handled by the student being assigned to the detention”
hall, Detention is held from 1515 to 1600 hours,

3. PFor the second offense the student's parents will be
contacted.

4. For the third offense the student's parents will be
asked to come in for a conference.

d. The fourth offense will result in suspénsion.

6., If violation is deemed serious enough at the
time, suspension will take place.

10



DETENTION HALL

There will be a detention hall held after school
from 3:15 until 4:00. The purpose of the detention
hall 1s to provide a place where students are assigned
for disciplinary reasons by the office or the teacher.
Teachers may also assign students for atudy purposes.
All students that are assigned are expected to he in-
volved in positive,constructive work during this period.

11



- ADVICE TO STUDENTS AND PARENTS ~

Selecting a program of studies for 4 Btudent s’
high school career raquires careful planning. Discuasion
by & student of his aptitudes, interests, and goals with
his counselor, his teachers; and his parents will assist
him in developing 2 good plan for making the most of his
high school career.

1-

2.

Interests: What are the student's chief interests,

and in what way can the course program contribute
to them? For instance, if the student has identi-
fied a general area of vocational interest,

does his course program refleet or support that
interest?

Abilities: Where do the student's strengths

and weaknesses lie, as indicated by sgtandard-
ized test, grades, and work im school? Selection
of the number and kinds of courses should re-
flect the student's level of ability and general
pattern and rate of maturaticen. Some students
should take less courses per year and plan to
spend five rather than four years in the high
school.

At each level of high school a student should

be encouraged to examine his extracurricular
activities and non-school responsibilities in

the light of his abilities and his proposed
academic course load. Different levels of

high school involve varying degrees of non-
academic commitment both in and outside of school;
this should be considered.

Future Planning: Although Berlin American High
School graduation requirements generally meet
requirements for coilege admissicn, a few
institutions recommend three or four years of
work in one area, such as foreign language,
mathematics, or science. If a student has given
consideration to general types of colleges, he
should check entrance requirements of colleges
representative of the type of college he prefers.

Graduation Requirements: Does the student's
proposed course plan fulfill BAHS' graduation

requirements?

12



Requirements for Graduation

Accreditation - BAHS 1s accredited by the North Central
Asgociation of Colleges and Secondary Schools.

l. To graduate from a USDESEA high school, students

must successfully complete a minimum of seventeen (17)
credits plus participation in group guidance and physical,
drug, and health education.

2. Required Credits

a., Aesthetics: One credit or two one half credits
in humanities, literature, drama, art, nusic,
or similar courses (see 3 below).

b. Career Education: One credit or two one half
credits ip practical arts (shop, typing, home
economics, ete.), cooperative work experience,
or vocational guidance.

c. Language Arts: Three credits in English.
(see 3 below)

d. Mathematics: One credit.

e. Science: One credit with appropriate emphasis
-on environmental education.

f. Social Studies: Three credits (including one
credit in Social Studies 9 (World Regions) or
Social Studies 10 (World History), one credit
of Social Studies 11 (US History), and one
credit of Social Studies 12 (1/2 credit must
be US Government), see 3 helow.

3. Minorities Studies: One-half credit of a specific
minorities study course may be utilized for a required
1-2 unit in 2a, ¢, or £ above, except for the Socilal
Studies requirement of one credit of US History and 1/2
credit of US Government,




Program of Studies

High School Subjects: -

Eﬁglish

Math

_Science

Soiial
Studies

Foreign
Langdages

Composlition aund Grzamar; Mythology, one
quarter; Business English, one quarter;
Short Story, one quarter; Journalism and -

Yearbook; World Novel; Systems of Research,

pone quarter; Grammar Review, one gquarter; Intro-
duction to Shakespeare and Julius Caesar,

one quarter; Introduction to Shakespeare and
BRomec and Juliet, one quarter; Minority Literature,
one quarter; American Literature (Drama in
Dapth),zone'quarter- lith and 12th graders only;
{Civil War to Present, one guarter); {Novel

one quarter);: {(Colonial Times to {ivil War

one quarter); Engliah Literature-llth and 12th
graders, (Shakespeare to Present), one quarter;
(Beowulf to Shakespeare,one quarter); (Macbeth,
onu quarter); {(Hamlet, one quarter); Speech I,
one quarter; Speech II, one quarter-10th -~ 12th
graders} Pcoetry, one quarteri; Propaganda, one
quarter; Future Shock, one quarter; SBcience
Fiction, one guarter.

Algebra 1; Geometry; Algebra II; Life Math;
Math-Physics-Astronomy; Advanced Math,

Intermediate Science Curriculum Study Level

ITi; Bioleogy I and II; Chemistry (Structure

of Atoms; one quarter, and Molecules, one quarter)}
Physics {Astronomy, one quarterj; Motlon Mechaniles,
one quarter); Plant Physiology, one quarter;

Human Physiology, one quarter; Microbiology,

one quarter; Protozoology, one quarter,

World Regioas; World Histoey; US Historys
American Goveir: ment, one semester; Economics,
one gemester; Jontemporary Problems, one
semester; Military History, one semester;
Rusgsias: History, ome semester; Psychology,
one senesterj Future Shock, one quartery
International Relgtions, one gquarter,

German I~IV; French I IILL; Russian I and II;
Advanced German Conversation.

14



Music

Home
Economics

Indusgtrial
Arts

Art

Business

Chorus; Beginning Instrument; Intermediate
Band; Advanced Band; Advanced Musicianship.

Personal Appearance and Clothing Selection,

one quarter; Clothing Fundamentals, one
quarter; Clothing Comstruction Advanced,

one quarter; Creative Stitchery, one quarter;
Human and Family Relationehips; Family Life:
Patterns; Family Life Education; Child Care and
Development; Foods and Nutrition Exploratory;
Foods Fundamental; Gourmet Cookery; Socilal
Arts; Bacheler Survival,

Home Repair, one semester; Mechanical Drawing,
one semester and one year; Small Engines
Fundamental, one guarter; Auto Maintenance
(Consumer), one quarter; Welding and Cutting,
one quarter; Art Metal, one quarter; Power’
Tool Unit, one quarter; Hand Tool Carpentry,
one quarter; Foundry and Casting, one quarter;
Printing-Hand Press, one quarter; Model House
Planning, one quarter; Model Design and Con-
gtruction, one quarter; Wood Carving and
Wrought Irom, one quarter; Home Planning-
Design; House Construction.

Home Repair, one guarter; Drawing, one quarter;
Science and Aesthetics of Epvironment, one
quarter; Architectural History, one quarter;
History of Art; Basic Art I.

Tyﬁing I; Bookkeeping; Advanced Business;
Shorthand. ' ' - ’

15



STUDENT ACTIVITIES

STUDENT GOVERNMENT

‘Because of gerving grades 7-12, there are two student
governments at Berlin Americap High School - the JH
Student Council for grades 7 #nd 8, and the Student
Board for grades 9-12.

In the JH Student Council, students learn basic
parliamentary procedure, how to work on a committee,
and how to make committee reports. Special events that
the BJHE Student Council have or will sponsor thias year:

Mum Day

Arbor Day

Song-Letter-Sent Day

JE Dance .
Booths at the Spring Carnival
JH Spelling Contest

Green Week Activities
Heart=-0-Gram

Law Day Poster Contest

German Orphan Party

The High Schocl Student Board consists of 15 students,
B presidents and vice-presidents of the classes 9-12, and
7 people chosen at random by the principal as representatives
of widely differing student opinions. This Student Board
ie the governing body of all students 9~12 grades. How-
ever, the principal has veto power. All meetings are
open to the public.

JH ACTIVITIES

1. Berlin JH Store: Students learn the basic fupnda-
mentals of operating a8 business for a profit. ’
2. Berlin JH Stamp Stamp Club: Students have
an opportunity to buy and sell stampsa.
3. Berlin JH Literary Magazine Club; Students have
an opportunity to suggest ways to make a
poem better. Also, a literary magazine is pub-
lished at the end of the school year.
4. Berlin JH Coin Club: Students have a chance
to trade and sell coins. o
5. Back to B, Berlin JH Newspaper: Students have
an opportunity to learn the basic fundamentals
of junior high journalism.



NATIONAL HONOR SOCIETY

-Mémhership in this chapter is bised onm scholarship,
service, leadership, and character.

The criteria for the school year 1972/73 was the
following: Candidates must have spent at least one semester
in any DOD school and must beg a member of the Jupier pr
senior class (sophomore class for provisional member-:
ship)..  Candidates eligible for election as provisional
members must have a scholarship average of not less than
3.50. Eligibility for election to the regular chapter is
3.40 for juniors and seniora. Students meeting the re-
quired grade point average may be elected provided the
faculty committee approves them for menbership on the
other three qualifications.,

NATIONAL JR, HONOR SOCIETY .

The National Junior Honor Society is #n organization
parallel to the National Honor S8ociety for members of the
eighth and ninth grades. The minimum requirements for
membership for the school year 1972/73 were that, the can-
didates be enrolled in a DOD school for at leaat oge
semester and have a grade point average of 3.5 for eighth
grade and 3.4 for ninth grade. Members of the seventh
grade may be chosen as probationary members of this chapter
providing they have a 3.74 average, strength of character,
school service, and evidence of potential leadership.

As part of our curriculum review pfrogram, the criteria
for membership to the Honor Societies is under review.

YEARBOOK

Each year the students of BAHS anxiously await the
arrival of the school yearbeoﬁm

This book endeavors to include a picture of each
person in school and give coverage to every activity.
Work begins on the yearbook in the early fall, An edi-
tarial staff composed of 9th-12th graders plans the book,
deoes the layouts, and edits the copy. Student photographers
take informal shots,.

ATHLETICS

BAHS Athletic Program is large and diversified. For
male students there are many varsity and junior varsity
sports. These include basketbhall, cross country, football,
soccer, track, wrestling, tennis, and golf.

17



No student shall compete in any interscholastice com=-
petition during any semester unless he has recorded to his
crédit on the high school permanent records passing grades
in at least three subjects. These subjects must have a
value of one~half c¢redit per semester and may be one or
two semester courses. FEligibility shall also be determined
at nine week intervals (at the end of each marking period)
-in  additjon to eligibility cutlined above for the pre-:
vious lemester.

The schonl Bponsors several activities in which female
students may participate - volleyball, tennis, basket-
ball, pep club, GAA, and cheerleading. ' :

BAHS cheerleading squad is made up of six varsity
and five junior varsity cheerleaders. The varsity cheer-
leaders are selected in the spring and junior varsity in
the fall. Both are selected by faculty and students on
the basis of skill and polished presentation of designat‘d
cheers.

In addition to the above activities sponsored by the -
school, many more are available at the 'local American
Youth Activities (AYA) Center.

NURSE

Students requesting a pass to the nurse must do so
.from a classroom teacher in whose class they are at-
.the time. Students will not be permitted to see the
nurse between classes without 2 pass from a teacher.

The aurse will help students with any health pro-
blems they may have and-also assist in making appoint~
ments at the hospital for any medical service.

CALENDAR -

A student calendar of school events will be
posted in the main foyer of the high school, This
calendar will be posted and kept up to date on a
monthly basis.

18



COMMUNITY PROGRAMS

SPTA

The Student-Parent~Teacher Association functions as
a school support and communication group for the high
school, It is generous in providing financial support for
materiale and activities that supplement the basis USDESEA
program. Through a planned series of regualr meetings
communication between home and school is enhanced as both
educators and parents become aware of their common interest-
the student.

The elected officers of the S5Y 1973-74 are:
President .soveesvsosvasesnonsheesss Lt. Col. F. Folding
Vice President ..,evvvvvsoesnnesneses Mrs. G. Blue
Secretary ...cccecscscansecnssnvees MBG F.D, Gore Jr,.
TreasureY ..ssossesscssanscsnassces Mr, R, Snow
Twe Jr, High tudEnts ssssrasvsevss EO be Selected

by students
Two Sr, High Students ......:2:c2++.. t0 be selectad

by students

S800STERS CLUB

This organization, which began 1in 1969, 1is for
promoting the Athletic program in Berlin American High Schoel
by providing extra money to defray expenses for equip-
ment, meals for traveling athletics, and transportation
beycend that furnished by either USDESEA or the Berlin
Command.

COMMUNITY ADVISORS COUNCIL

This prganization, first formed in May of 1971 ac-
cording to the USAREUR regualtien, exists: (a) to improve
comnunity knowledge, understanding, and support of the
school; (b) to review and advise on all aspects of
loglstic support (¢) to hsar reports from school officials, -
and (d) to interpret school problems and policies for the
community,. '
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CAFETERIA

There will two lunch pericds per day. One is
primarily for the junior high students, andlone for
the senior high students.{ Hot lunches are available
in the hot lunch line for 65 cents, and the cold lunch
line serves items such as potato chips, hamburgers,
donuts and drinks. Because the school is over crowded,
students living in the immediate area are encouraged to
go home for lunch.

AV CLUB

The school offers a projectionists club for those
students interested in assisting Herr Goldschmidt 1in
showing films and working in the AV Center.

SUGGESTIONS FOR NEW MATERIALS: Students are urged to
inform the Instructional Materials Center {IMC) Super-
visor of any material they would like to have included
in the next order.

NEW MATERIAL: As new books, pamphlets or audio~visual
materials are received, an annotated list for each teacher
is prepared. This will be posted om bulletin boards in
order to keep the student body informed as to what is

new in the Instructional Materials Center.

FILMSTRIPS AND RECORDINGS: The IMC has 630 filmstrips

and 194 recordings in the audio-visual room. They may

‘be used as the teacher desires by making arrangements with
the audio-visual instructor.

SEATING SPACE IN THE INSTRUGCTIONAL MATERTAL CENTER: The
library can accomodate as many as eighty students at one
time. The audio-visual room can seat another 35 students.

LEISURE READING PRIVILEGES: Because of the number of
students that can be accommodated in the library it is
usually possible for students to come in for leisure reading,
and they are encouraged to do so. Here they have access to
books and magazines that they can read for the joy of
reading, and as long as there is space for them, in ad-
ditionh to those doing research, they are welcome to use it.

COLLEGE CATALOGS: The library has a collection of ap-
proximately 1000 college catalogs from all the fifty

states and some foreign areas. Students interested in them
have access to them in the library and are free to check
them out for stud¥y at home with their Parents,
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1. Recognize that the process and content of the scho
curriculum can be relevant to career requirements
and responsibilities. .

2. Have an opportunity to work toward pe:abnal
growth in independence and maturity.

3. Analyze career opportunities and their requirement
and compare these to personal potential and.
expectations.

&. Identify with and participate in adult roles and
responsibilities.

5. Relate in a positive manner to work experience

education sponsors, employers, and thelr employees
the public serve,

CAREER INFORMATION CENTER

In our Career Information Center we have & wealth of
career and vocational information and materials in almost
any field you may be interested in, This information and
these materials may be used by students and teacher indi-
vidually or in small groups. Please feel free to come in
and browse through the pamphlets, books, materials, and
listen to records abeut various occupations, as well as
college life and work.

You may come in before school, during your free time,
after school., You may also make an appointment with Mr.
Hildenbrand at a specific time to discuss your particular
interests in a career field.

If you have not decided which occupation or career you
wish to pursuve and are still exploring various possibiliti
then you should come into the career center and talk to
the instructors about your interests and plana. There are
many tools at the disposal of the student whiech will help
the student to make an intelligent career choice maximizin
interests, abilities, and potentials leading to & greater
fulfillment of a vocational life.
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PROFESSIONAL READING ROOM: A portion of the IMC is set :
aside as a professional reading room regerved for the faculty.
Both pedagogical texts and periodicals are shelved in this
area. Normally these materials are reserved for teachers

but students interested in teaching as a profession may

check out certain items under the guidance of a faculty
member or the librarian.

CAREER INFORMATION: An Occupations File is available

in the Career Information Room., Two hundred seventy
broad occupational fields are represented in the file
with current information on occupations obtained from US
Government services, progessional and trade organizations,
indivtdual companies and employers, and two guidance
service publishers. Materials from the file are available
for student use in the IMC and may be borrowed over night.

There are still many openings in our Cooperative Work
Experience Program (Work-Study) for this year. If you are
interested in participating in this program and getting some
first~hand, on the job experience telating to your possible
future career choice, then please come intec your career
information center and discuss it with us. You may talk
with either Mr. Hildenbrand, Miss Culea, or Mr. Ferguson
about your career choice.

Cooperative Work Experience

Work experience education is a partnership between comw
munity and the school providing opportunities for student teo
discover their vocational interests and aptitudes by doing
"real" work, The community becomes the classroom. Profes-
8lonal men and tradesman serve as instructors. Equipment
worth millions of dollars is used by student participating
in the program.

The types of... ; And Objectives for...
Work ,
Experience

Exploratory Work Experience Education

Exploratory work experience education has as its general
purpose the vocational guldance of the pupil by affording
him opportunities to observe and sample a variety of conditions
of work for the purpose of his suitability for the occupation
he is exploring.

To provide the student with the tools necessary for
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N . | ’ .
making wise and realistic career cholces.
: o :
To provide the student with opportunity to explore and
participate in & variety of experiences related to hie
possible career choice, '

To provide the student with guidance so that he may have
the opportunity to concentrare his education efforts
with a family or cluster of career,

Generai Work Experience Education

 General work experience education has as its purpose
the. supervised employment of pupils with the intent of assist«
ing them to acquire desirable work hablits and attitudes
in real jobs. The jobs held by a pupil . need not be related
to his occupational goal of the pupil.

To provide student with the opportunities to develop an
appreciation of reality work.

To.provide the student with the opportunity.to develop
an appreciation of the importance of desirable work
habits. '

To provide the student with opportunity to develop and
understand the relationship between formal education
and job success.

To provide the student with an opportunity to gain
"experience" and list an employer reference through
participation in work experience education.

Vocational Work Experience Education

Vocational work experience education has 1its purpose
to extend vocation:l learning opportunities for the pupil.
through work in the occupation for which his course of studey
i8 preparing him. :

Tb:provide the student with the opportunity to im-
prove his skills in specific segments of his select-
ed occupation.
. To provide the student with a saleaple skill.

To proyide the student with an oppbrtuhity to gain
"experience” and list an employer reference through

participation in work experience education.

General Goals of Work Experiehce

Student earolled in work experience educatidn will:
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GUIDANCE DEPARTMENT

Guidance is a continuous process of asgisting
the student to make better adjustments, to live with
satisfaction and benefit to himself and to society
through learning to plan his actions wisely, effectively
solving his problems and developing according to his
own potential,

Guidance services are concerned wit the personal,
educational and vocational guidance of all students ~
those with normal developmental problems as well as
those with special needs. The primary focus is on the

individual, onr his growth and welfare. Such services
include:

Individyal and Group Testing

Our testing program attempts to measure the growth
of students in basic skills, aptitude, interests,
and vocational possibilities.

1 Reading

Reading tests will be administered byl
Miss Sable, reading instructor.

_ 2) Aptitude and Interest

Cooperative Work Experience students are given
priority in taking interest inventory, The
tests available in this area are: General
Aptitude Test Battery (GATB), Strong Vocational,
and Kuder Preference,

If a student who is not enrolled in CWE, how-
ever, wishes to take the Kuder Preference,
he/she may contact guidance office,

3) Intelligence Tests

'Various intelligence tests are administered by
the guidance counselors upon submission of
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request by teachers and/or parents and upon
- parentdl approval,

4) Achievement Tests

lowa Test of Basic Skills and Cooperativa
Tests in English, Science, Mathematics and
SBocial Btudies are some achievement tests
administered and intarpreted by counselors
upon requests of teachers,

Besides the ragular testing program, BAES is

a test center for the College Board Entrances
Bxams (Scholastic Aptitude Test ~- SAT, .
Achievement Tests, the American College Tests),
and the PSAT (Preliminary Scholastic Aptitude
Tests).

INFORMATION SERVICES

The kinds of information furnished students through )
guldance services can be classified in a number of ways.
The following list is intended to provide a broad

view of kinds of information.

1)

2)

3)

Career Information

A variety of books, brochures, and pamphlets on

job information, military service, apprenticeships,
etc, is available in the guidance office and career
center.

Social and Personal

Although most of the information in these areas are
disseminated through counseling, the guidance
department has several paperbacks on' smoking, drugs,
sex, getting along with others, family relationships,
etc. that may be checked out to students,

‘Information About Courae Selection, KElective

Subjects and Activities

This kind of service is essential to the student for
both short and long-range planning, students are
encouraged to talk with the counselor (s) regarding
his schedule, required subjects and credits,
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4)

and planning a curriculum to meet future ajims.

Educational Information

Current catalogs are available in the library for
student and parent use, The collection includes
many four and two year colleges, nursing schools
and accrediated business schools, Students are
encouraged to use the catalogs during free  time
and to sign out materials. ' '

1f a particular catalog cannot be found in the

library, or if further information about a school
is desired, plesse see your counselor.

Follow-up Studies and Research

Research in guidance is concerned with the study of pupil
the study of pupil needs and how well school services

and activities are meeting those needs. The counselors
conduct and cooperate with others in conducting studies
in areas guch as:

1)
2)
3)
4)
5)
6)
7)

Follow-up of graduates

Characteristics of student population
Records and pupil personnel data

Jobs available in the community

Student attitudes

Educational and guidance needs of students
The effectiveness of the curriculum

Guidénce.Calendar

This schedule is meant to be‘flexible, and changes can be
made as needed.

1. August (P;ior to opening of échool)

I :

6vervieﬁ discussion sessions with administrator/se

to discuss overall policies for the coming year and
to clarify roles and functions, Discussions
include a review of the last school year's program,
recommendations to improve the existing progranm,
and faculty orientation to the guidance program,

bf,"Check all student personal record folders and
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C.

2.

f.

£
h.

a.

C.

=

f.

2

and perm.net record cards for completeness and accuracy.

SEPTEMBER

Prepare information for teacher orientation, student orientation and pre
gramming,

Identify students for speclal groupings.

Meet with work-experience coordinator, and other specialists regarding
scheduling of special students,

Finglize Master Schedule

Register and set up schedules for new students

Admindster special tests where spesial class placement is Indicated,
Contimue to program students into classes.

Orpanize Guidance Committee and Special Educaticn and Screening Committees.
Conduet student orientation concerning gwidance program.

Make schedule changes, keeping in mind that the cubt-off date is Friday of
the second full week of school.

Review permanent record cards to insure proper class and grade placement
and verify if students have met requirerments for graduation,

Begin growp and individual meetings starting with senlors, to discuss
contimuous education plans, service regulations, scholarghips and ald
programs, student responsibillties, and methods of occupatlonal research.
HMeet with school nurse to discuss and become acqualnted with all students

with special medical problems.
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h, Begin Individual student conferences. Fach student should be seen at
least once each year

i. Resglister students for PSAT,

Je Complie a 1list of avallable local tubors.

3. OCTORER

a. Adrinister PSAT test.

b. Inform faculty of optional tests awailable to help them In thelr subject -
area ffj..eldsa

F

C. Conbinue individual student conlarences giving priority to those who
received "fallure-to-achieve” rwilcos.,

d. Inform students of study grants, scholarship procedures, applications such
ss MRCTC, AFROTC, AROYC,

e. Remind male students approaching their eighteenth blrthday about selective
service reglstration.

f. Survey senior for post-hiph school plans: Check asgainst achievement and -
ability records.

e Schedule secondary parent-teacher conferences as required.__

h. Remind students of deadline applications for College Entrance examination
Boards, and American College Tests.

1. Alert teachers of serdors that letters of recommendation to accorpany
college admission applications will soon be reguested,

Je Check student persomnel record folder and incanpiete permanerit record
cards.,

k. Continue group meetlngs
L, NOVEMBER
a. End of first marking perdods -~ check grades and
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continue individual interviews, and group meetings-giving
priority to students whio have failed subjects In the first
maricding pericd.

b. Contirme parental conferences as requested or required.

C. Send teachers "personality record” forms for completion,

d. Contirme to assist students In preparing post-high s5chool
plans.

e. Inform those students who are returning to CONUS before the
close of the semester of the reguiablons concerning acceleration
of course work.

5. December

a. Coordinate with approplate persommel on administration of
CEEB, ACT, NROTC and other hesis.

b. Begin crientation and registration of students for NM3QT.

c. Complete "student personallty recc rd" evaluations.

d. Recheck all permanent record cards.

e. Remind sendlors of application deedlines.

f. Meet with commmity groups and assist them in thelr scholarship
and award prograns.

[+ 8 Lvaluate communication lines between school and military
cormurdty. .

6. January

2. Confer with administration concerning second semester course
offerings and schedule changes.

b. Reschedule classes as heeded.

C. Compile class rank for seniors.

d. Schedule interviews with those seniors (and thelr
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parents) who may not meet graduating requirements.

e. Make schedule changes, keeping in mind the cut-off date of
Friday of the second week of the second semester.

f. Re—evaluate permanent record cards for all students (beginning
with senlors), to insure that requirements for graduation,
proper class, and grade placement are met.

. Contime group meetings and to assist students in preparing
post-high school plans.

h. Coordinate with appropriaste persomel in agdminittation of CEED.

February

8. Cortact feeder school principals reperding artlculation and
orientation nrograms.

b. Meet with prineipal reggrding next year's changes in order to
incorporate his directions in the orientation materials.

C. Prepare rgterials for orientation proprams. Plan a schedule of
group meeting for program orientaticn for the oncoriing year.

d. Admind.ster MNMSQT.

e. Assist in compiling graduation lists.

£. Check to see if all seven-semester requests of colleges have
been filled.

B Review college and scholarship applications and continue
working with local scholarship and award groups.

h. Asslst in the preparation of letters to the parents of senlors

and lower grade level puplls who are not meeting graduation or
pramotion requirements.
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9-

10,

March

Begin group meeting in own school and feeder schools
for preregistration.

b. Begin individual course selaction interviaw with
returning students.

€. Pursue contacts with local organizations in regard
to poseible scholarships and awards.

d. Assist faculty committee groups in establishing
award criteria,

¢y Meet the librarian and begin odering replacement
college catalogs and vocational information
materials,

f. Continue orientation and articulation pPrograms.

8+ End of third marking period., Check grades,

h. Continue individual interviews and group meetings
glving priority to students who have failed subjects,

i. Coordinate with appropriate personnel administering
CEEB,

April

4, Continue pre-registration of returning students.

bs Inform students of the regulation concerning
acceleration of course work if the student 1is
returning to CONUS before the end of the semester.

c. Begin visits to feeder schools, emphasizing orien-
tation at all levels where a change of school is
indicated and request teacher racommendations for
special grade placement.

May

a. Coordinate with appropriate personnel administering

CEEB.
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b. Complete contacts with local organizations in
regard to possible scholarships and awards.

Co Schedule conferences with faculty, students,
and parents of students, who are falling or
are in danger of failing.

d. Compile informatinga for senior prospectus.

e. Complete pre-registration of &students returning
in the £fall,

f. Investigate second semester "imcompletes”,

g. Help prepare for graduation exercises and
awards assembly.

h. Meet with scholarship. and awards committees.

i Inventory test and guidance materials and
prepare order for oncoming year.,

11, June

a. Make a senior credit check. Supervise posting
and sending of eighth semester grades.

b. Prepare the annual analysis of guidance testing
and referral program report.

c. Complete a tally of class pre~-registration.

IMPORTANT DATES TO REMEMBER

Seniors

Collage Entrance Examination Board (CEEB)
School Code - 576080
Test Center Code - 0048

December 1, 1973 (SAT and Achievement Tests)
February 2, 1974 (SAT)

April 6, 1974 (SAT)

May 4, 1974 (Achievement Tests)
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Awerican College Test (ACT)

School code -~ 55 007 784
Test Center - 8826

December 8, 1973
Aprdil 27, 1973

Juniors

PSAT/NMSQT (Preiiminary Scholastic Aptitude Test/
National Merit Scholarship Qualifying Test)

School Code - 576080
Saturday, October 27, 1973
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{MPORTANT PHOKE NUMBERS

{All are Berlin Military- 819)

NAME AND PHONE CALL FOR

PRINCI?AL m.uacl\-uI.ttow-ét--o...-cn:»w.u..-'\h('if‘.l. Pollcy lnj-'\.'-
6391

BEPUTY pRINCIPAL ...-.....-...-...ama..biscipline, RESHlations,

6392 Soclal Events, use of
facility after hours

REGISTRAR u»snuoooa.oo.-alno.-.-ocaauoeREgiStr&tion, Chanse
6393 of Address

DIRECTOR JF GUIDANCE .nuo-.--aao--atatcCOUﬂSEling, Testing
6393

COUSELDY anon.-eco.e.oatusnié.oueouacnoCDGﬂSEling, TEStng
6359

SCHOQLIS OFFICER..............,......u.Supply, Bus Information
6237

CJX‘FETERIA SUPERVESOB LI I R tu-n.lFOOd Setvice
63126

SCHOOL NURSE ilol.i-Q‘Ih'd..'ﬁ'*ﬂ.‘i..!luealth Informatiun
6382

TUITION CLERK ...-..o.a..a.a;..o.....a.Tuition Faes
6386
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SCHOOL _ CALENDAR

SEPTEMBER
4 Firet day of classroom instruction, K-12
7 Assenmbly 7-12
8 Golf at Wiesbaden

12 CRC Meeting

15 Golf at K~Town

19 PTA Meeting

22 Cross Country

Football at Zweibrucken
Golf here vs Zweibrucken

Baumholdar
24 School Field Txip
28 Unsatigsfactory notices sent out
29 Cross Country

Focotball here vs Munich
Golf at Frankfurt

30 TASC Meeting
OCTOBER
* Music Asgembly B-12
5. Golf Regionals here
6 Cross Country

Football at Bitburg
Golf Regionals here

8 Columbus Day - No school
10 CRC Meeting
12 Golf Finals
13 Cross Country

Football here vs Wurzburg
Golf Finals

18 School Field Trips
20 Cross Country
Football here vs Frankfurt J, V.
22 Veterans Day - No achool
27 Foatball here vs Baumholdar
Cross Country Regionals
* DATE TO BE ANNOUNCED
NOVEMBER
2 End of first marking period
3 Football at Augsburg

Cross Country Finals at Stuttgart
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FEBRUARY

23 Basketball Regionals at Rhein Main
25=March 1 Minil~Course Week
MARCH
6 CRC Meeting
7 Assembly ~ Emphasis on Career 7-12
School Field Trips
13 Exhibition Day 7-12 (Home Ec., Ind. Arts, Art, Seci.)
18 Jr. High Spelling
20 CRC Meeting
29 End of third marking period K-12
APRIL
5 Assembly - Gymnastic 7-12
10 CRC Meeting
12~-21 Spring Recess
24 CRC Meeting
MAY
1 Teachers Workshop
3 Unsatisfactory notices sent out
8 CRC Meeting
17 School Field Trips
20 Sr. High Awards Assembly
21 Jr, High Awards Assembly
27 Memorial Day - No School
JUNE
13 End of fourth marking period
14 Last day of school
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NOVEMBER
7

16

21

22«25

DECEMBER

5
7~8

11
14-15

21
22-Jan 6

JANUARY
1i-12

14

16

18-19

24

25-26

28

29
FEBRUARY

1-2

CRC Meeting

School Field Trips
Assembly 7-12
Teachers Workshop
Thanksgiving recess

CRC Meeting ‘

Wrestling here vs K-Town
Baumholder
Wiesbaden

Basketball at Wurzburg

S8chool Field Trips

Basketball here vs Munich

Wrestling at Wurzburg

Christmas Assembly 7-12

Christmas and New Years recess

Basketball at Karlsruhe
Wrestling at Frankfurt
Assembly - Student Board

-CRC Meeting

Basketball here vs Augsburg
Wrestling at Zweibrucken

End of second marking period, K~12
Duty Day - No Instruction
Bagsketball at Katerback

Wrestling at Karlsruhe

Second semeaster begins

School Field Trips

Bagketball here vs Zweibrucken
Wrestling Regionals

Assembly - Mini-Coursge 9-12
CRC Meeting

Basketball at Baumholder
Wrestling Fipals

Washington's Birthday - No Scheol
Basketball Regionals at Rhein Main
Bagketball Regionals at Rhein
School TField Trips
Unsatisfactory notices sent out
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